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	Role Title

	Teacher of English: Part Time (Mauritius)

	Role Information

	Role Type
	 Pay Band
	 Location
	 Duration
	 Reports to:

	Part-time Teacher
	Local teacher scale
	Mauritius, SSA

	2 years
	Senior Teacher Mauritius

	

	Role purpose

	· To promote and deliver quality teaching and effective learning of English

· To support the wider aims of British Council and its cultural relations mission 

	

	About us 

	The British Council is the UK’s international organisation for cultural relations and educational opportunities. We create friendly knowledge and understanding between the people of the UK and other countries. We do this by making a positive contribution to the UK and the countries we work with – changing lives by creating opportunities, building connections and engendering trust.

We work with over 100 countries across the world in the fields of arts and culture, English language, education and civil society. Each year we reach over 20 million people face-to-face and more than 500 million people online, via broadcasts and publications. Founded in 1934, we are a UK charity governed by Royal Charter and a UK public body.



	Teaching Centre Overview:

	There has been a British Council presence in Mauritius since 1950. The Teaching Centre was established in 2006. To reflect changing strategic priorities, there has been a shift in focus from our grant to our teaching and exams work.  Acting as an Indian Ocean hub, BC Mauritius is also responsible for exploring FCR work in Seychelles, Madagascar and the Comoros. 

We currently have 15 full-time members of staff. As well as the Academic Manager, the Teaching Centre team consists of a Senior Teacher, one full-time teacher, and several part time or hourly-paid teachers. 

We operate classes from two centres, one at the main office in Rose Hill, with 7 classrooms, and another in a shopping centre in the north of the island where there are two classrooms.  We also deliver some training, especially for corporates, off site. Expansion of our work depends on how successfully we can fill classes during week day days.

Young learners represent our main target market and over 60% of our business, but our adult and corporate classes are growing. Re-registration rates for YLs are good, and rapidly improving for adults following a number of changes made over the past year. Our academic year runs from January to December with 4 x 10-week terms, as well as holiday classes during the school holidays. We have approximately 700 young learners per term and around 200 adult learners.

	Main opportunities/challenges for this role:

	The teaching centre is open 6 days a week, and teachers work up to 5 days a week, usually including Saturday. Most teaching activity takes place between 13.30 and 19.45 during the week, and all day (08.30 to 17.30) on Saturdays. 

A part-time working week is 26 hours in total. This is divided as follows:

· 16 contact hours (actual teaching time) 

· 8 hours of lesson preparation and teaching administration
· 2 hours of professional development or project work (depending on operational requirements)
While most teaching takes place inside the centres at Rose Hill and Grand Baie La Croisette, teachers may be required to travel to alternative locations, particularly when delivering corporate training.     

	Main Accountabilities:

	

	Responsibilities
· Ensuring teaching meets learner needs and expectations

· Ensuring teaching meets Teaching Quality standards and organisational expectations

· Maintaining good relationships with customers and colleagues

· Supporting the teaching centre activities and British Council plans
Main duties 

1. Plan, prepare and deliver up to 16 hours a week of high quality English language teaching that meets the needs and learning styles of different customer groups, and complete teaching related administration to the specified standards and timeframes (Mid-term feedback forms, end of term scorecards, accurate attendance records and work completion logs, full assessment records and standard end of term reports)
2. Monitor progress and provide regular feedback to help manage students’ performance throughout the course, and actively promote learner autonomy
3. Develop and maintain professional relationships with key teaching centre contacts when working on offsite teaching programmes and with sponsors and parents when working on public courses to act as a liaison between the customer/client, the Customer Service and the Academic Management Team ensuring a high level of customer service
4. Ensure availability to cover classes in the event of absent colleagues as per the Teaching Centre cover rota schedule
5. Contribute to the development, evaluation, and improvement of English language courses, materials and related services, to meet students’ needs by actively working as a member of the teaching team
6. Take on Teaching Centre development projects as directed by the Academic Management Team when scheduled teaching hours are less than 16 per week
7. Support local marketing and promotional strategy, and assist the teaching centre team in delivering excellent customer service, including but not limited to; participation at Teaching Centre student events and British Council education and arts events
8. Actively engage in continual professional development and performance management to ensure quality and high standards in teaching and learning, and maintain British Council’s position at the forefront of best ELT practices
9. Contribute to the development of lasting, mutually beneficial relationships by enhancing students’ understanding of contemporary UK
10. Ensure safeguarding and guidelines are applied and upheld in line with standards and policy for the following areas:

· Child protection (Safeguarding)

· Equality, Diversity and Inclusion

· Health and safety

· Mandatory training and CPD
11. Contribute to action learning, ensuring that the teaching programme continues to innovate, learn and communicate to the wider BC network and global EFL communities. This could include presentations at conferences and contributing to publications

	Key Relationships:

	Internal

•
Other teachers

•
Teaching centre management team

•
Teaching centre administration team

•
Customer services staff 

•
Other wider BC teams

•
Wider EFL community

•
Office management

External

•
Learners

•
Parents

•
Partner schools

•
Corporate Clients

•
Other partners and clients as appropriate

	Role Requirements:

	Threshold requirements:
	Assessment stage

	Passport requirements/ Right to work in country
	N/A
	N/A

	Direct contact or managing staff working with children?
	Yes

	N/A

	Notes
	Applicants must be legally entitled to live and work in Mauritius. The British Council Mauritius will not be responsible for acquiring visas or work permits.
All new teaching staff must acquire a police check from their current country of residence.
	

	Person Specification:
	Assessment stage

	Language requirements 

	Minimum / essential
	Desirable
	Assessment Stage

	· High proficiency in English i.e. full mastery of English across all 4 skills equivalent to user (CEFR C2) IELTS Band 8/9 in each of 4 sections of the academic module

	
	Shortlisting

	Qualifications

	Minimum / essential
	Desirable
	Assessment Stage

	· Undergraduate degree or equivalent
· Cambridge CELTA/Trinity Cert TESOL 


	· Recognised YL teaching qualification, e.g. PGCE/B.Ed in Primary or relevant subject, TYLEC or YL extension to CELTA
· Recognised diploma in EFL i.e. Cambridge DELTA/ Trinity Diploma TESOL
	Shortlisting

	Role Specific Knowledge & Experience

	Minimum / essential
	Desirable
	Assessment Stage

	· 2 years post-certificate i.e. CELTA/Trinity cert TESOL experience

· Experience in teaching relevant age groups specific to the centre 

· Young learners aged 5 to 17 (800+ hours)

· Adults General English (800+ hours)

· Professional Development training (soft skills courses) 100+ hours
	· IELTS Test preparation experience
· Early years teaching (3-5-year age group)


	Shortlisting

	Role Specific Skills (if any)
	Assessment Stage

	Teaching skills (all at level 1 - Essential):

· Classroom management

· Course and lesson planning

· Subject knowledge

· Understanding your learners

· Learning technologies


	Shortlisting AND Interview

	British Council Core Skills
	Assessment Stage

	Working with children
· Ability to work in a way that promotes the safety and well-being of

Children
· Effective communication and engagement with children and their

families

· Knowledge and understanding of child development and its impact on learning and behavior
Core Skills

· Communicating and Influencing (Level 3)


	Shortlisting AND Interview

	British Council Behaviours
	Assessment Stage

	· Making it happen (essential)

· Working together (essential) 

Please note: the other behaviours below will not be assessed at interview. However, all behaviours will be used for performance management purposes. 

· Being accountable (essential)

· Shaping the future (essential)

· Connecting with others (essential)

· Creating shared purpose (essential)


	Interview

	Prepared by: 
	 Date:

	Robert Derbyshire
	 19 June 2018
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